LIGHT & ELECTRONICS

for automotive industry

ZKW Slovakia s.r.o.

Identifikacné oznacenie (skratka)/ Identifikationsbezeichnung LD/SK/HR/HRD

Popis pracovného miesta / seienveschreibung

Nazov pracovného miesta: Majster odbornej vychovy

Job Title: Internal Trainer for dual education

Disciplinarne nadriadeny: Manazér pre vzdelavanie a rozvoj zamestnancov
Directly reporting to: Training and development manager

Odborne nadriadeny: Manazér pre vzdelavanie a rozvoj zamestnancov
Dotted line reporting to: Training and development manager

Podriadeni zamestnanci:

Direct reports: Ziaci SS v systéme DV, ziaci SS vykonavajtci odbornu prax, prip.
brigadu nepriamo podriadeni — Skoleni pracovnici ZKW (proces zas-
kolovania)

Pupils of High Schools in system of dual education, pupils High Schools
performing work placements, indirectly reports-trained employees of ZKW

Zastupuje koho: Podl'a pokynov nadriadeného
As instructed by a supervisor.

Je zastupovany kym: Podla pokynov nadriadeného
As instructed by a supervisor.

Zodpovednost’:

Supervises: Vykon ¢innosti v suvislosti s procesom praktického vyu€ovania ziakov
v systéme dualneho vzdelavania, s procesom odbornych praxi a brigad
s ciefom umoznit’ ziakom S$ ziskanie praktickych zruénosti, schopnosti a
navykov nevyhnutnych na vykon povolania, skupiny povolani alebo na vy-
kon odbornych €innosti, interné zaskol'ovanie pracovnikov podla pokynov
nadriadeného.
Management of activities lead to the process of practical training of students in
the dual education, the process of work placements or temporary jobs, in order to
enable High School pupils to gain practical skills , knowledge and abilities
required for the job/group of jobs, or pursuit of professional careers, internal staff
training according to the instructions of a supervisor

Odborné ulohy:

Professional duties: Zodpovednost’ za nastavenie a rozvoj spoluprace so strednymi Skolami
v oblasti dualneho vzdelavania s ohfadom na suéasné a buduce potreby
spolocnosti.
Responsibility for setting and developing cooperation with secondary schools in
dual education while considering current and future company needs.
Spolupraca s veducimi oddeleni za u¢elom ¢o najefektivnejSieho umiestne-
nia a dalSieho rozvoja ziakov vramci systému dualneho vzdelavania alebo
odbornej praxe.
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Cooperation with department managers in order to ensure the most effective
work assignments and development of students within dual education or apprenti-
ceship.

Zodpovednost’ za tvorbu a realizaciu uéebného vzdelavacieho planu pre
ziakov vramci dualneho vzdelavania vratane systému hodnotenia ziakov.
Responsibility for creation and execution of the training program for students in
dual education including the students evaluation system.

Vedenie evidencie dochadzky ziakov, tém, miesta realizacie a druhu ¢&in-
nosti, podielanie sa na vypracuvani pedagogickej dokumentacie a prislus-
nej internej dokumentacie, pravidelny reporting nadriadenému.

Keeping students attendance records, topics , places of implementation and type
of activities , participation in the development of pedagogical documentation and
relevant internal documentation, regular reporting of these findings to the
supervisor.

Navrh ¢€iastkového rozpoctu (podla odboru), identifikovanie materialno-
technickych potrieb a ich optimalizacia.

Partially budget proposal (based on the subject), identification of material and
technical needs and their optimization.

Oboznamovanie ziakov s témou uéebného dia, vysvetlovanie uéiva po teo-
retickej stranke, oboznamovanie so zasadami BOZP, s technologickymi

a kvalitativnymi poziadavkami.

Familiarizing students with the theme of the learning day, teaching the theoretical
part, introducing the principles of health and safety, technological and quality
requirements.

Priprava na vykon vzdelavacej a odbornej €innosti, organizovanie pripravy
materialu, naradia a pomécok potrebnych k realizacii praktickych ¢innosti,
dohl'ad nad priebehom vzdelavacieho procesu, realizacia praktickych
ukazok.

Pre-teaching preparation, organize the preparation of materials, tools and other
equipment necessary to implement practical activities, supervision of the educa-
tional process, implementation of practical demonstrations.

Upozorhovanie ziakov na chyby, ktoré mézu nastat’ pri nedodrzani
spravneho technologického postupu, overovanie vedomosti a pozornosti
ziakov formou kontrolnych otazok.

Notifying students about the errors that can occur in case of incorrect
technological process, verification of knowledge and attention of students by
using control questions.

Vykonavanie dohl'adu nad dodrziavanim spravneho technologického
postupu, bezpeénostnych a protipoziarnych predpisov.

Supervise compliance with good technological processes, safety and fire regula-
tions.

Znalost’ a dodrziavanie zasad ochrany a reSpektovania prav ziakov,
zachovavania mi¢anlivosti a ochrany pred zneuzitim osobnych udajov,
informacii o zdravotnom stave ziakov a vysledkov psychologickych
vySetreni a Specialnych pedagogickych vySetreni.

Knowledge and respect for the principles of protection of the students rights,
confidentiality and protection against misuse of personal data, information about
health status of students and the results of psychological examinations and
special pedagogical examinations.
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Respektovanie individualnych vychovno-vzdelavacich potrieb ziakov s
ohl'adom na ich osobné schopnosti a moznosti, socialne a kulturne
zazemie.

Respect for the individual educational needs of students with regard to their
personal abilities and opportunities, social and cultural background.

Podielanie sa na tvorbe a uskutoénovani uéebného vzdelavacieho planu a
na identifikovani potrieb v oblasti materialno technického vybavenia,
spoluti€ast’ na optimalizacii a zlepSovani procesov odborného vzdelavania.
Participation in the creation of educational learning plan and to identify needs in
terms of material and technical equipment, participation in optimization and im-
provement of training processes.

Udrziavanie a rozvijanie svojich profesijnych kompetencii prostrednictvom
kontinualneho vzdelavania alebo sebavzdelavania.

Vykonavanie vychovnej a odbornej €innosti v stlade s aktualnymi
vedeckymi poznatkami, hodnotami a ciemi vzdelavacieho planu.
Maintaining and developing own professional competence through continuing
education and self-education. Implementation of educational and professional
activities in accordance with current scientific knowledge , values and objectives
of the education plan .

Spolupraca s ostatnymi MOV, inStruktormi a prisluSnymi pracovnikmi v
suvislosti so vzdelavanim v SDV, zber informacii a koordinacia prislusnych
procesov.

Cooperation with other MOV , instructors and staff concerned in relation to edu-
cation in SDV, gathering of information and coordination of the processes
involved.

Vedenie ziakov k dodrziavaniu hygienickych zasad a zasad bezpecénej
prace, k dodrziavaniu organizaénych a inych predpisov organizacie a
systému dualneho vzdelavania.

Increasing students' compliance with the hygiene rules and principles of safe
work, respect for the organizational and other rules of organization and system of
dual education.

Vedenie ziakov k uvedomelému dodrziavaniu pravidiel spravania a k
ochrane zariadenia a ostatného vlastnictva pred jeho poSskodenim, stratou,
zni€enim a zneuzitim.

Increasing students' conscious compliance with the rules of conduct and to
protect the equipment and other property against damage, loss, destruction and
abuse.

Ugast’ na diioch otvorenych dveri na strednych alebo vysokych $kolach,
priprava podkladov a prezentacii.

Attendance at open days at secondary schools or universities, preparation of the
necessary documents a presentations.

Interny tréner zastresujuci interné Skolenia (tréning a administracia) podla
pokynov nadriadeného.

Internal trainer covering internal trainings (trainings and administration) according
to the instruction of supervisor.

Zodpovednost’ za neustale zlepSovanie procesov interného vzdelavania za-
mestnancov, reporting podla poziadaviek.

Responsibility for a continuous process improvement of internal education, repor-
ting based on requirements.

Ostatné odborné ulohy podla pokynov nadriadeného.
Other tasks according to the instructions of supervisor.
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Roény podiel pracovného ¢asu: 100%
Annual proportion of working time:

Riadiace ulohy: Operativne planovanie ¢innosti odborného vzdelavania s ohfadom na
dosiahnutie cielov odborného vzdelavania
Management tasks: Operational planning of training activities with respect to be ablée to reach the

objectives of vocational education.

Vedenie ziakov v systéme DV a ziakov SS

Keeping students in the DV system and high school students
Overovanie dosiahnutych vedomosti a zruénosti
Verification of the achieved knowledge and skills

Pravomoci (kompetencie): Vedenie a koordinacia ziakov v systéme DV a ziakov S$
Management and coordination of pupils enrolled in DV and high school students
Competences: Hodnotenie ziakov SS

Assasment of pupils
Interny tréner
Internal trainer
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Poziadavky na profil / Anforderungsprofil

Odborna kvalifikacia: S8 vzdelanie technického zamerania
Secondary school of technical education
Doplnujuce pedagogické vzdelanie vyhodou
Pedagogical education is advantage

Hard Skills Znalost prace s MS Office
MS Office proficiency
Teoretické a praktické znalosti technoldgii strojarskeho,
plastikarskeho priemyslu a automatizovanych vyrobnych zariadeni
Theoretical and practical knowledge of engineering technology,
plastic Industry and automated production facilities.

Osobnostna kvalifikacia: Organiza¢né a komunikacné schopnosti
Trpezlivost, empatia, schopnost motivovat Ziakov
Soft Skills Bezuhonnost, zodpovednost, samostatnost

Manualna zru¢nost, technické myslenie
Organizational and communication skills
Patience , empathy , ability to motivate students
Soft Skills integrity, responsibility , independence
Manual skills , technical thinking

Veduci oddelenia Priamy (disciplinarne) nadriadeny di-
Ubergeordneter Vorgesetzter rekter (disziplinér) Vorgesetzter
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